COI'ZTACOBAHO
[IpuHATO NEearornyeckum

CoBeToM r'HMHA3UHU
[Tporokon Ne 1 ot 31.08.2023 r

IToJ10:xeHne 0 IKOJIBLHOM 0M0JIMOTeYHOM GOoH/Ie YUeOHUKOB,
nopsiike ero popMupoBaHus, yuera, HCII0JIb30BaHUS U o0ecriedeHUsi COXPAHHOCTH

1. O01mue mMoJIoKeHus

1.1. Jannoe IoJsioxkenne o 6udamoTevyHoM ¢oHe IKOJIbI Pa3paboTaHO B COOTBETCTBUHU C
®enepanbHbIM 3ak0HOM Ne 273-03 ot 29.12.2012 «O6 obpazoBanuu B Poccuiickoit
Oenepannn» ¢ u3mMeHeHusiMu oT 4 aprycta 2023 roga, @enepanbHbiM 3akoHOM OT 29.12.94 No
78-03 «O 6ubnmoTeyHoM Jierne» ¢ u3mMeHeHusMu ot 14 anpens 2023 roaa, [Tpukazom
Munmucrepcera KyabTypbl Poccuiickoit deneparnmu ot 8 okTsi0pst 2012 roma N 1077 «O6
yTrBepkaeHnn [lopsiika ydera JOKYMEHTOB, BXOISAIINX B COCTaB OMOIMOTEUHOTO POHIa» C
n3MeHeHussMu ot 2 gespans 2017 roaa, [Tucemom MunuctepcTsa 00pa3oBaHusi U HAYKH
Poccuiickoii @eneparuu ot 08.12.2011r. Ne M1-1634/03 «O06 ucnonb30BaHUN yYeOHUKOB B
00pa3zoBaTebHOM IPOIIECCey, a TaKKe Y CTaBOM 00pa30BaTeIbHON OpraHU3aIui U IPYyTUMH
HOPMAaTUBHBIMH MPaBOBBIMU akTaMu Poccuiickoit denepanuu, periaMeHTUPYIOIUMU
JeATEeTLHOCTh OPTaHU3aINi, OCYIIECTBISIONINX 00pa30BaTEIbHYIO IEATEITbHOCTb.

1.2. Hacrosiee /lonooicenue o wixonvnom oubauomeyrnom ghonode (nanee — [onoxenue)
OTIPENIETISIET NOPAOOK yuema oubauomeuHo2o ponoa U MexanusM (GOpPMHUPOBAHUSI, COXPAHHOCTH
U TIPEJIOCTABIICHUS B MOJIh30BaHUE YIEOHUKOB, YUEOHBIX MOCOOUH, Y4eOHO-METOIUYECKUX
MaTepHayioB 00yJaromUMCs 00pa30BaTeILHON OpraHu3alui (Jajiee — IMIKoJia), OCBauBaAIOIINM
OCHOBHBIE 00pa3oBaTeNIbHbBIE MPOTPAMMBI B Tipenenax (eaepatbHbIX roCydapCTBEHHBIX
00pa3oBaTeNbHBIX CTAHIAPTOB, a TAKKE 3aKPEIUIIET OTBETCTBEHHOCTh BCEX YYACTHUKOB
00pa3oBaTenbHOM 1eATETbHOCTH.

1.3. [ousTHsl, ucnonb3yembie B [1os1okeHUHN:

Yueonuk — yueOHoe nznanue, cojepxaiiee CHICTeMaTUYECKOE U3II0KEeHNE yUeOHOU
JTUCIUATIIMHBI, COOTBETCTBYIOIIEE yUeOHOM porpaMme 1 O(OUITHAITBHO YTBEP)KICHHOE B
KauecTBE TaHHOTO BUIa. MOXKeT ObITh MPEACTaBIEH B MIEUYATHOW U DIIEKTPOHHOH (opMe.
Yueonoe nocooue — yaebnoe usganue, J0MOIHSIONIEE UITU 3aMEHSIONIEE YACTUYHO WU
MOJTHOCTBIO Y4eOHUK, OQHUIIHATLHO YTBEPKIECHHOE B KAYeCTBE JAHHOTO BHJIA.

Pabouasa mempaos — yaebHOE OcOOME, UMEOITIee 0OCOOBIN TUAAKTUUECKHI arnmapar,
CIOCOOCTBYIOIIUI CAMOCTOSITENILHOM paboTe 00yUaronerocst HaJi OCBOEHUEM Y4eOHOTO
npeaMeTa.

Yueono-memoouueckue mamepuanvt — COBOKYIHOCTh MaTEpUANIOB, B TOJTHOM 00beMe
00eCIeYnBarOIINX TPEIoIaBaHue JAaHHOW JUCIAIUINHBI (aTIachkl, KOHTYPHBIE KapThl, [IOYPOYHOE
TUTAHUPOBAHKE, CPEJICTBA KOHTPOJIS 3HAHUM, CIIPaBOYHbIE U3AaHUsI, pabodne MporpaMMBbl U T.J1.).




Cpeocmea odyuenus u gocnumanus — Ipyrue UICTOYHUKHN Yu4eOHOW MH(POpMAIIUH,
MPEIOCTABIIIEMbIE OOYJAIOIIMMCS B X0/1e 00pa30BaTeIbHOU ESATEIBHOCTH.

1.4. Ienpto Hacrosmiero [lonoxenus: o Oudamoreunom GOHAC SBISETCS CO3aHUE YCIOBUN TS
MaKCHMaJIbHOTO oOecriedeHus y4eOHOM TUTepaTypoil 00yUYarOMXCsl IIKOJIbI, TOBBIIIICHHE
OTBETCTBEHHOCTH TEJarOrH4eCKOr0 KOJUICKTUBA U CEMBH 3a MPABUIIBHOE, PAIIMOHATILHOE
MCIIOJIb30BaHUE MIKOJBHBIX YI4COHUKOB, OpraHU3aIs padOThl CpeAr 00YJArOIIMXCS U X
poauTesneii Mo BOCIUTAHUIO OCO3HAHHOTO, OEPEKHOTO OTHOIIEHUS K YIYCOHHKY .

1.5. Yyer nokyMeHTOB OHOIMOTEYHOTO (DOH/IA SBISETCS OCHOBOM OTUYETHOCTHU U TUTAHUPOBAHUS
JEATeTLHOCTH OMOIMOTEKH, CIOCOOCTBYET 00ECIIEUEHUIO €r0 COXPAHHOCTH.

2. ®opmupoBanue GoHa Y4eOHMKOB U MOPSIOK ydeTa poHaA
yu4eOHOM JTuTepPaTyphl

2.1. KommiekToBanue yueOHOTo (oH1a OMOINOTEKH IIIKOJIBI POMCXOJIUT HA OCHOBE
eKEroJIHO YTBepxkaaeMbIx DerepabHBIX MepeUYHel yUeOHUKOB, PEKOMEHIOBAHHBIX K
HCITOJIb30BAHMIO TIPH peal3allii UMCIOIINX FOCYIapCTBECHHYIO aKKPEIUTAIHIO
00pa3oBaTeIbHBIX IIPOrpaMM HAYaILHOTO 00IIEro, OCHOBHOI'O OOIIETO, CPEIHETO
oO1ero oOpa3zoBaHus, IIEpPEYHEH OpraHu3aIiii, OCYIIECTBIAIOMINX BBITYCK YIeOHBIX
0COOMi, KOTOPBIE JOMYCKAIOTCS K HCIIOIb30BAHUIO MIPH PeaTnu3allii UMEIOIIUX
rOCYJIapCTBEHHYIO aKKPEIUTAIIMIO 00pa30oBaTeIbHBIX ITporpaMM. ExxeroiHo
YTBEP)KIACTCS MIEpEeYCHb YUCOHMKOB M YUCOHBIX IMOcOoOUi 00pa3oBaTeIbHOM
OpraHU3allnu.

2.2. OGpa3oBarelibHasl OpraHu3anus CaMOCTOITEIbHA B BBIOOPE U OIPEACICHUH:

e KOMIUJIEKTa yUeOHUKOB, YUEOHBIX MOCOOUI, yueOHO-METOANYECKIX MAaTEPHUAIIOB,
oOecreynBaroluX MpernoiaBaHue yueOHOro npeamMera, Kypea, JUCHUTITMHB
(Momyns);

e cpeacTB 00yueHus U BocnuTaHus. Beibop cpenctB 00ydeHust 1 BOCIIUTAHUS
ompenensercs cnerudukoit coaepxanus u GopMoil opraHuzauu
00pa3oBaTEIbLHOMN NESITEIHHOCTH.

2.3. IlonosiHeHue yueOHOTO (poH1a 00ECIIeYMBAETCS 3a CUET CPEICTB (peiepabHOTO,
PErHOHANBHOT0, MyHHUITUIAILHOTO O0r0KeTOB (CcT.35, 1.2 denepanbHoro 3akona «O06
obpazoBanuu B Poccuiickoit deaepaiviny); UHBIX UCTOYHUKOB, HE 3aMPEIEHHBIX
3aKOHOAATENHLCTBOM P®D, B T.4. 6€3B03ME3IHOTO TIOKEPTBOBAHUS (PU3HMUECKUMHU U/UITU
IOPUANYECKIUMHU JTUIIAMHU.

2.4. B nensax obecrnieueHus: 00ydaronuxcsi yaeOHMKaMu, y9eOHBIMU MOCOOMSIMU IITKOJIa
MOJKET B3aMMO/ICHCTBOBATH C IPYTUMHU 0011e00pa30BaTeIbHBIMA OPTraHU3aAHSIMHI
paiioHa, YnpaBieHueM o0pa3oBaHUsI.

2.5. HemocpeacTBEeHHOE PYKOBOJICTBO M KOHTPOJIb paOOTHI IO CO3/ITAHHUIO U
CBOEBPEMEHHOMY TOTMOIHEHUIO OMOIMOTEYHOr0 (POH/IA IIKOJIbHBIX YUeOHUKOB
OCYHIECTBIISIET TUPEKTOP 00pa30BaTEIHbHON OpraHU3aINN.

2.6. JlomyckaeTcst HCTIOIb30BaHNE yUeOHO-METOAMUECKIX KOMIUIEKTOB, BXOISIINUX B
denepasibHBIN TIEpeUeHb YUCOHMKOB, COTVIACOBAHHBIX Ha [legarornueckom coBete u
YTBEPKJICHHBIX TIPUKA30M JUPEKTOPA IIKOJIBI.

2.7. lns >pdekTruBHOM opraHu3anuy 00pa3oBaTeIbHOM NI TSIIBHOCTH HCIIOIB3YETCS
y4eOHO-MEeTOANYECKOE 00eCIIeYeHrne U3 OJHON MPEIMETHO-METOANYECKON JTMHUH.



2.8. IIpouecc padboTsl 110 hopMupoBaHUiO HOHIA VUEOHOU JUTEPATYPHI BKIIIOYAET
CJIEJTYIOIIIME DTalbl:

° pa60Ta neAarornt4cCKoro KOJICKTHBa € CDeI[epa.]'IBHBIM IIEpECUHCM y‘le6HI/IKOB,
PCKOMCHIOBAHHBIX (I[OHYH_[CHHBIX) K HCIIOJIb30BAaHHUIO B 06pa30BaTeJ'IBHBIX
OpraHn3anusiax,

e TIOJTOTOBKA CIHCKA yUCOHUKOB, TUIAHUPYEMBIX K HCIIOJIb30BAHUIO B HOBOM
y4eOHOM TOTy;

e IIPEJOCTaBJICHUE CIMCKa yueOHUKOB [lerarornueckoMy CoBETy Ha COINIACOBAHHE
U YTBEP)KJICHHUE;

e JIMAarHOCTUKA YPOBHA 00€CIEUEHHOCTH 00yUaronmxcsi yaeOHOM IuTepaTypoil Ha
CJIeTyIONTNI Y4eOHbIN TOJ] B COOTBETCTBUU C KOHTHHI€HTOM O0YYaIOIuXcs,
COCTaBIIEHUE TIEPCTIEKTUBHOTO TJIaHAa KOMIUJICKTOBaHUS yueOHOro (PoHa;

e odopmiIcHHE 3aKa3a YUeOHMKOB M YU€OHBIX ITOCOOH B COOTBETCTBUH C

YTBCPIKACHHBIM CITMCKOM y‘-IC6HI/IKOB U IIJTAaHOM KOMIIJICKTOBAHU I,

e TIPOBEJCHHE AyKIMOHA U 3aKJII0YEHHE JOroBOpa C OCTABIIMKOM O 3aKyTIKe
y4eOHOM TUTEPATYPBHI;

e IPHUEM U YUYET BHOBb INOCTYNHUBIIICH y4eOHOU TUTEPATYPHl B OMOITUOTEKY.

2.9. bubnuoTeunslii POH]I MIKOIBHBIX YYCOHMKOB YUUTHIBACTCS U XPAHUTCS OTJIETBHO OT
OCHOBHOTO (hOHJIa IIIKOJIFHOW OMOIHOTEKH.

2.10. K ouonuomeunomy ¢honoy yueonoii numepamyput (yaeconomy GoHIy) OTHOCITCS
y4eOHMKH, yueOHbIe TocoOusi, opdorpaduueckue cioBapu, MaTeMaTUUECKUE TaOJIHUIIbI,
COOpPHUKHU yIPaXHEHUH U 33724, TPAKTUKYMbI, KHUTH JIJI1 YTCHUS, XPECTOMATHH,
pabourie TeTpaau, aTiachl, KOHTYPHBIC KAPThI B IEYATHOM U AJIEKTPOHHOM BH/JIE,
coJiep>KaHne KOTOPBIX OTBEYAET TPEOOBAHUSIM rOCYJapCTBEHHBIX 00pa30BaTEIbHBIX
CTaHAapTOB, (peiepanbHbIX FOCYJaPCTBEHHBIX TPEOOBaHMM, 00pa30BaTEIbHBIX
CTaH/IaPTOB M CAMOCTOSITENILHO YCTaHABIMBAEMbIX TPEOOBAHUHN, OPTaHU3AIUSIMH,
OCYIIECTBIISTIOIIIMMH 00Pa30BaTENbHYIO AESTEIBHOCTh, OECIIIIATHO MPEIOCTABISIOTCS B
M0JIb30BAHKME HA BpeMsl MOJIy4eHUs 00pa30BaHMs YYeOHUKHU U ydeOHbIE TOCOOUSI, a TaKkKe
y4eOHO-METOANYECKUE MaTepUalibl, CpeJICTBA OOYUCHHS U BOCITUTAHMUS.
o0ecreynBarorX MPEeEeMCTBEHHOCTh H3yUYEHUS TUCITUTUINH U CUCTEMAaTU3UPOBAHHBIX 110
00pa3zoBaTeIbHBIM 00IACTSIM.

2.11. JlokyMeHTBI, BKJIFOYaeMbIe B (hOH OMOIUOTEKH, MapKupyroTcs. [Ipu aTom MmoryT
OBITh UCTIOJL30BAHBI IIITEMITEITH, KHIKHBIC 3HAKH, HHIUBU Ty JIbHBIC IITPUXOBBIE KOJIBI,
JPYTHE BUJIBI MAPKUPOBKH.

2.12. IoKyMeHTBI IOCTYNalOT B OMOIMOTEKY U BKIIIOYAIOTCS B OMOIMOTEYHbIN (DOH/ B
pe3yibTaTe MOCTaBKU 00S13aTENBHOI0 AK3EMILISIpa, MOKYIKH (MMOAMUCKH, OOMEHa,
JApEHHUs, TTOKEPTBOBAHUSI, KOMMUPOBAHUS OPUTUHAIOB U3 (POHIa OMOIUOTEKH).
JIOKyMEHTBI, MOJITOTOBJICHHBIC K MIPUEMY B OMOIHMOTEUHBIN (DOH/I, TTOABEPTarOTCS
MEePBUYHON 00pabOTKEe U UHIUBUIYATBHOMY YUETY.

2.13. JIoKyMeHTbI IPUHUMAIOTCS 110 IEPBUYHBIM YUETHBIM JOKYMEHTaM (HaKJIaaHasl,
aKT), BKJIFOYAIOIINM CITHCOK ITOCTYTUICHUH.

2.14. Tlpuem TOKYMEHTOB, MOCTYTAIOIINX B OMOINOTEKY 0€3 ePBUYHBIX TOKYMEHTOB Ha



0e3B03Me3/THOI OCHOBE (00s3aTENbHBIC SK3EMILISIPBI, JICTIO3UTHBIE K3EMILISPBI
MEXKTyHAPOIHBIX OpraHu3aiuii, 0e3B03Me3/IHbIE MOCTYIICHUS U3 HEU3BECTHBIX U
AHOHUMHBIX UCTOYHUKOB), O(POPMIISIETCS aKTOM O TIPUEME TOKYMEHTOB.

2.15. Ilpuem 1OKYMEHTOB, MOCTYMAIOIINX B OUOTUOTEKY OT FOPUIUYECKOTO,
($u3UYeCcKOro Jula B BUJE J1apa C YKa3aHUEM €ro Ha3HAUCHUSs JUIsl TOTIOJTHEHUS
oubnnoreyHoro Gouaa, ohopmiILeTCs JOroBOPOM MOKEPTBOBAHMS B COOTBETCTBUU C
I'paxxmanckum kojpexkcoM Poccutickoit @enepanmu (cT. 574, 582).

2.16. [Ipuem JOKYMEHTOB OT YMTATEIEH B3AMEH YTEPSHHBIX U MPU3HAHHBIX
PaBHOIICHHBIMU yTPauy€HHBIM, OOPMIISIETCS aKTOM O IpUEME TOKYMEHTOB B3aMEH
yTepsHHBIX. B akTe yka3piBaeTcst pamMuiins, MHULMAJIBI YUTATENS, CBEIACHUS 00
YTEPSIHHBIX U3AaHUSAX (PETUCTPAllMOHHBIN HOMEp, KpaTkoe Oubanorpaduueckoe
ONMCaHUE U3/IaHUs, [IEHA) CBEJCHUS O IPUHATHIX U3JaHUAX (KpaTKoe
oubnnorpaduueckoe onucaHue U3AaHusl, lIeHa), MOJIUCH YATATENs U IPUHUMAIOIEH
CTOPOHBI.

2.17. Yuér oubnmoreunoro GoHma yueOHOM TUTEpaTyphl OTpaXKaeT MOCTYIUICHHE,
BBIOBITHE, OOIIYIO BENTUYUHY (DOHIA YIEOHUKOB, U CITYKUT OCHOBOM €r0 MPaBUIBLHOTO
dbopMupoBaHUS, 1IEIEBOTO UCTIOIB30BAHUS U COXPAHHOCTH, OCYIIECTBICHHSI KOHTPOJIIS 3a
HaJUYUEM U JBUKEHUEM YUYCOHUKOB.

2.18. IIpormecc yuera OnbmmoTedHoro (oH1a yaeOHUKOB BKIIFOYACT: MPHUEM,
HITeMITeJIEBaHNE, PETUCTPALINIO TIOCTYIUICHUS, PACTIPEICIICHUS 110 KjaccaM, BBIOBITHS, a
TaK)Ke MOJIBEICHIE UTOTOB JABMKEHUS (JOH/IA U €TO TIPOBEPKY.

2.19. Bce onepanuu 1o y4eTy Mpor3BOIATCS 3aBEYIOMNM OMOTMOTEKOM, CTOMMOCTHBIN
ydeT BeJleTcsl OyxranTepueid, o0cayKuBarolen mkory. MHBeHTapu3aius yueoHoro
dboHIa U cBepKa JaHHBIX OUOIMOTEKH U OYXTalITEPUH IPOBOUTCS €KETOTHO.

2.20. Yyer y4eOHOM IUTEpaTyphl OCYIIECTBISETCS TPYIIOBBIM CITOCOOOM 1 BEACTCS B
«Kuure cymmapnoro yuera» (nanee - KCY) u (wm) snexrponHom Buae. KCY
y4eOHUKOB XPaHUTCS B OMOINOTEKE TTOCTOSHHO.

2.21. KCVY cOoCTOUT U3 Tpex YacTei:

Yactsp 1. [Toctynnenue B ¢pona. B 3Ty yacTe 3anuceiBaeTcs o01iee KOJIU4ecTBO
MOCTYNMUBIINX YY€OHUKOB U UX CTOUMOCTH C 00s513aTeIbHBIM yKa3aHHEM HOMEpa U JaThl
CONPOBOJUTENBLHOTO JOKyMeHTa. Homep 3anucu exxerogHo HaunHaercst ¢ Ne 1 u uaér no
MOPSIAKY MOCTYILJICHUN.

Yacte 2. BriObiTHE 13 QoHaa. B 3T0l yacTu 3anMchIBatOTCS HOMEpa akTOB Ha CIIMCAHUE
y4eOHUKOB C YKa3aHUEM JaThl yTBEPKICHUS aKTa U OOIIETr0 KOJIMYECTBA CITUCAHHBIX
y4eOHHMKOB Ha 0011y0 cymMmy. HyMeparus 3anuceii 0 BEIOBIBIINX U3IaHUSIX U3 TOJIA B
roJl IPOAOKAETCS.

UYacts 3. Utoru yuera nBuwkenus GoHA0B. B TpeTheil uacTu 3anuchiBalOTCS UTOTH
JBWKEHUs (HOH/Ia yIeOHUKOB:

e 00IIIee KOIMYECTBO MOCTYNUBIINX YUeOHUKOB 3a TEKYLIUI r0/l, HA CYMMY;
o oO1Iee KONMUYECTBO BHIOBIBIINX YUEOHUKOB 3a TEKYIIUH TO/, HA CYMMY;

o 00I1Iee KOIMYECTBO YUEOHUKOB, COCTOSIIIIUX Ha y4yeTe Ha | stHBaps MOCIEAYIOLIEro
rojia, Ha CyMMy.

2.22. UnauBuayanbHblil (CpyNnoBoii) yueT yueOHUKOB OCYIIECTBIISIETCS] B KAPTOTEKE
ydeTa yueOHMKOB Ha KaTaJOKHBIX KapTOUKaxX CTaHAApTHOTO pa3mepa. Ha kapTouke
yKa3bIBaeTCs PETUCTPALIMOHHBIN HOMEp, Oubnnorpaduueckoe onucanue yueOHuUKa,



CBEJICHUS O KOJMYECTBE IMOCTYMUBIINX YYCOHUKOB C YKa3zaHUueM IeHbL. [Ipu
HEOJIHOKPATHOM IOCTYIJICHUH Y4eOHHKa, HE UMEIOIIEM OTINYHi, KpOMe Tojia U3AaHUs 1
IIEHBI, BCE MOCTYIUICHHS 3aHOCSTCS Ha €IUHYI0 KapTouKy. Eciu sxe B yueOHHUKE BHECEHBI
JTIOTIOJIHEHUSI 1 U3MEHEHUS, TO Ha HETO 3aBOJIUTCS HOBasi KapTouka. Kaprouku
PACCTaBIISAIOTCS B YUETHYIO KapTOTEKY IO KJaccaM, a BHYTPH KJIACCOB — IO MPEAMETaM.
[Tocne ciucanus Bcex y4eOHUKOB KapTOUYKH U3BIMAIOTCS U3 KAPTOTEKHU.

2.23. YdeTHbIE KapTOYKHU YUYCOHUKOB pEerucTpupyrorcs B «KypHane perucrpainuu
YYETHBIX KapTOUEK OMOIMOTEYHOTO (DOH/IA IKOIBHBIX YUY€OHUKOBY», KOTOPBIN BEIETCS 110
o0pa3sity: HoMep 1O MOPSIJIKY, Ha3BaHHeE, Kilacc, No akTa BHIOBITHSI KAPTOUKH.

2.24. Yyety nojjexar Bce BUJIbl Y4eOHUKOB U yueOHBIX mocoOuit. Pabouue tetpaau,
JTUIAKTUYECKUE MaTepUabl, TAOIUIIbI, IPOMUCH, KOHTYPHBIE KapThl, aTJIachl ABJISIIOTCS
JIOKyMEHTaMH BPEeMEHHOTO XapakTtepa. Mx ydet npousBoautcs B «Tetpanu ydyera
JIOKYMEHTOB BPEMEHHOT'O XapaKTepay.

2.25. Ha npuHATHIX IEPBUYHBIX YUYETHBIX JOKYMEHTAX MPOU3BOIUTCS 3aIUCH,
MOATBEPIK/IAIOIIIAs], YTO MOCTYMHUBIITUE JOKYMEHTHI MPUHSTHI B OUOIHOTEUHBINA (DOH KaK
B 00BEKT 0C000 IIEHHOTO JBIKUMOTO0 uMyIecTBa (nanee - OLI/IN) nim kak B 00bEeKT
MHOTO JBUKUMOT'O UMYIIIECTBA.

2.26. IlepBuuHbie y4eTHBIC TOKYMEHTBI, TOATBEPKAAIONINE (HAKT MOCTYILICHNUS,
nepeaaroTcs B OyXrajaTepuio JIJIs BKIIIOYEHUS B y4eT OubanoTeyroro ¢poHaa.

2.27. ExexBapTanbHO, ipu yciioBuu usMenenus coctara OLJIM, ceenenus 06 obmem
KOJIMYECTBE U CTOMMOCTH JJOKYMEHTOB, BKJIFOUEHHBIX B COCTaB OMOIMoTeuHoro pouma,
KaK 00BEKT 0CO00 IIEHHOTO ABHKUMOI'O UMYIIECTBA, MIEPEAIOTCS YUPEAUTEINIO.

2.28. B3aMeH yTepsiHHBIX WIH UCTIOPUYEHHBIX YUeOHUKOB MIPUHUMAIOTCS APYTHe KHUTH,
HEOOXOIMMBIE IIKOJIE. YUYEeOHUKH, YTEPSIHHbIC U IPUHSTHIC B3AMEH, YUUTHIBAIOTCS B
«Terpanu ydyera KHUT U IPYTUX JOKYMEHTOB, IPUHATHIX OT YUTATEJICH B3aMeH
YTEPSTHHBIX).

2.29. YdeT BKJIIOYAET PETUCTPAINIO TOCTYIUICHHS IOKYMEHTOB B OMOIMOTeYHBIN (HOH,
UX BBIOBITHA U3 (HOHA, UTOTOBBIC TAHHBIE O BeTMYUHE (00BEeMe) BCEro OMOINOTEIHOTO
dboHaa U ero moaApasaesioB, CTOMMOCTh (OH/A.

2.30. OcHoBHBIEC TpeOOBaHUSI, IPEIBIBIIEMbIC K YUeTy OuOInOoTEeYHOro hoHIA:

e TIOJIHOTA M IOCTOBEPHOCTh YUETHON MH(POPMAIINH;
e ONEPATUBHOCTH;

e JIOKyMEHTHPOBaHHOE 0(OPMIICHUE KaXIO0TO MOCTYIICHUS B (DOH/T U KaXKI0TO
BBIOBITHS U3 (POHIIA;

e COBMECTUMOCTH MMPUEMOB U (OPM yueTa, NX HAJC)KHOCTh NPU MapalIeTbHOM

UCIIOJIb30BAHUM TPAJIULIMOHHON U aBTOMAaTU3UPOBAHHOM TEXHOJIOTUH yUeTa;

e COOTBCTCTBHUC HOMCHKIIATYPBbI rnokasareJjen yucTa (1)0H,Zla AHAJIOTNYHBbIM

MOKa3aTessIM TOCYJapCTBEHHON OMOIMOTEYHON CTAaTUCTHUKH.

3. IlopsiaoK BbIIaYH U BO3BPATA YUeOHUKOB

3.1. [Topsinok monb3oBaHust yueOHOU JauTepaTypoil onpeaensercs [lonoxenuem o
oubnuoteke, [IpaBriramu mojib3oBaHus OMOIMOTEKOH M TaHHBIM [losokeHHEM.

3.2. K obyuaromumcs, ocBauBaIOLUM OCHOBHBIE 00pa30BaTe/IbHbIE MPOrPAMMBI B
npenenax (eaepaibHbIX TOCYAapCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, OTHOCSTCS:



° 06y11a}01111/1ec;1, OCBaWBAOIMKUC IpOrpaMmMy Ha4aJIbHOT'O O6HIGFO O6p330BaHI/I}I;
° 06yqa101111/1ec;1, OCBauWBaromue mnporpamMmmy OCHOBHOT'O 06H_ICFO 06pa3OBaHI/IH;

o oO0yuaroniuecs, 0CBauBarolye MporpaMMy CpeHero o01iero oopa3oBaHusl.

3.3. llIkomna G6ecruiaTHO 00eCIeuynBaeT 00yJarOIIUXCs YueOHUKaMH, YUeOHBIMU U y4eOHO-
METOIMYECKUMHU TTOCOOUSMHU B COOTBETCTBHH C (DeIepalIbHBIM TIepeuHEM yUeOHUKOB,
PEKOMEHIOBAaHHBIX (JOIYIICHHBIX ) K HCIIOIH30BAHUIO TP PeaTH3aIllii UMEIOIUX
aKKpeIuTaIio 00pa3oBaTEIbHBIX MPOTPaMM Ha4YaJIbHOTO OOIIETr0, OCHOBHOTO OOIIIETO0,
cpeaHero odiero oopazoBanus B mpeaenax ¢eaepaibHbIX TOCYIapCTBEHHBIX
oOpa3oBaTeNbHBIX cTaH1apToB. ObecnieueHne 00y4aromuxcs yKka3aHHbBIMU U3IaHUSIMU
OCYUIECTBIISIETCS 32 CUET U3JaHUI, UMEIOIIHNXCS B (DOHE MIKOIHHONW OUOINOTEKH.
bubnuoTeunslit poHT €KEeroTHO MOTOJHICTCS HEOOXOIUMBIMU YUeOHUKAMH, YICOHBIMH
1 y4eOHO-METOANUYECKUMHU MTOCOOUSIMHU.

3.4. YueOHas muTepaTypa UCIIOIb3YETCS HE MEHEEe 5 JIeT, HO IIPH COOTBETCTBUH
®denepaibHOMY cTaHIapTy U DenepanibHOMY MEPEUHIO YUeOHUKOB MOXKET
ucrnonb3oBathes A0 10 mer (mucekMo MunuctepcTBa oOpazoBanus U Hayku PD ot
08.12.2011r. Ne M/1-1634/03).

3.5. Yuebuuku, ydyeOHble TOCOOUS M y4eOHO-METOINYECKUE MaTepUalibl, HEOOXOIUMBbIE
oOy4JaromumMcest 11 OCBOEHHUsI yUeOHBIX IPEIMETOB, KypCOB, JUCIMILINH 32 MIpeIeIaMu
deaepaabHBIX TOCYIapCTBEHHBIX 00pa30BaTEIBHBIX CTAHIAPTOB, POIUTENH (3aKOHHBIE
MpEeACTaBUTEN ) MPUOOPETAIOT CAMOCTOSTEIBHO.

3.6. JeTssM-uHBaIMAAM U JETSIM C OTPaHUYEHHBIMHA BO3MOXKHOCTSIMH 37J0POBBS,
00y4JaroIMUMCsI Ha JOMY TTO OCHOBHBIM 00111€00pa30BaTeILHBIM IIPOTpaMMaM C
WCIIOJIb30BAHUEM JTUCTAHITMOHHBIX 00Pa30BaTEILHBIX TEXHOJIOTHI HA MEPUOT IOy ICHUS
o0Opa3oBaHusl yUeOHUKH MPEIOCTABISIOTCS B MOJIb30BaHUE OeCIIaTHO.

3.7. Yuebuuku, yueOHbIe TOCOOMS M Y4eOHO-METOIMYECKHEe MaTepHalbl (paboure
MIPOrPaMMBbI, IIOYPOYHOE TUTAHUPOBAHUE, METOTUICCKUE TTOCOOUS U T.11.) JUISl TUIHOTO
MOJIb30BAHMSI YUUTEIIS IITKOJIBI TIPUOOPETAIOT CaMOCTOATEIbHO. Ecii TaHHbIe U31aHus
UMEIOTCS B HaJTM4UK B PoHJIe OUOIMOTEKH, yUuTelNss 00eCIIeYnBalOTCS UMH B €TUHUYHOM
HK3EMILISIpE OECIUIATHO.

3.8. YueOHuKH, yueOHbIE U yUeOHO-METOANYECKHE MTOCOOUS TMPEI0CTaABIISIOTCS
00yYarOIMMCSI IIKOJIBI B IMYHOE TOJIB30BAHUE M0 OJJHOMY KOMIUIEKTY CPOKOM Ha OJIMH
r'OJ] HE3aBUCHUMO OT TOT0, Ha KaKOW CPOK O0yUEHHUs OHU pacCUYUTaHbl. BTOpOi KOMIUIEKT
Y4eOHUKOB MOXKET OBITh BBIJIaH 110 3asIBJICHUIO POJMUTEIICH B CBS3H C YXYIIICHUECM
3/I0POBBSI 00YUAIOIIETOCS MTPU HATUYUK CBOOOTHBIX SK3EMILIIPOB B OUOIHOTEKE.

3.9. llepen HauanoM y4eOHOTO roja OMOINOTEKAPh BHIIAET YUSOHUKH Ha KIIacce
KJIACCHBIM pyKOBOUTESAM 1-11 Ki1accoB 1o rpaduKy, yTBEPKICHHOMY JUPEKTOPOM
IKOJIbI. Beitaua yueOHOM JInTepaTyphl KJIIACCHBIM PYKOBOJUTEISAM (UKCHPYETCS B
«Kuure BbIjaun y4eOHUKOBY U TIOJITBEPHKIACTCS TTOAMUCHIO KITACCHOTO PYKOBOTUTEISL.
3.10. O6yuaromnuecs MIKOJIbI MOTYYal0T YUeOHUKU U yueOHbIe TocoOus u3 Gouaa
OMOJIMOTEKH Yy KJIACCHBIX PYKOBOJAMTENCH B Havalie yueOHOro rojia. Beaua yueOHMKOB
1 y4eOHBIX MOCcOOui poauTensiM 1-X Ki1accoB U oOydaronmMmes 2-9 kiaaccoB
dbuKcupyeTcst KIIACCHBIMU PYKOBOJHUTENSIMU B «Be1OMOCTH BbIIauu ¥ BO3BpaTa
Y4eOHUKOBY» U IMOJTBEPIKIACTCS JIMYHOM IO ITUCKHIO OJHOTO U3 POJIUTEICH
oOyuaromerocs B 1 kiacce, a Bo 2-11 kiaccax — AMYHON NOJIUCKHI0 00yYaroerocs.
«BegoMocTH BeIIauM 1 BO3BpaTa yYeOHUKOB» XpaHsATCs B Onbnuoreke. Kimaccurie
pykoBoautenu 1-11 kmaccoB mpoBoasAT 6eceqy-UHCTPYKTaK 00yUYaIOUINXCSl CBOETO



KJIacca U UX poJuTeseH (3aKOHHBIX MIPEACTaBUTENIEH) O MTpaBUIaX MOJIb30BAHUS
yYCOHHKAMH.

3.11. B uckitounTeNbHBIX Clydasix oOydaromuecs (JOKHUKY, BHOBb IPUOBIBIINE, a
Takoke 17 noArotoBku Kk OI'D u EI'D, nHa neTHee oOydyeHue) noayqaroT yaeOHUKHU y
ouommotekaps. YueoHuku 11 moarotoBku Kk OI'D u EI'D oOy4aromumcs 9-x u 11-x
KJIACCOB M BHOBH NMPUOBIBIIUM BBIAAIOTCS TOJIBKO MIPHU HAJTUYUU UX B OMOIMOTEKE.
Brinaua HeoOX0AMMBIX Y4€OHUKOB Ha JIETHUHN NEepro PUKCUPYETCS B YUTATEIBCKUX
dbopmyrsipax Mo IMYHYIO MOAMKUCH O0YyYarOIUXCSI.

3.12. YueOHUKH MOTYT OBITH BBIJIaHBI KaK HOBBIE, TaK U MCIIOJIb30BaHHbIC paHee. B
TE€YeHHE OJHOU HeeNId 00yJaroecst T0JKHBI IPOCMOTPETh BCE YUEOHUKHU U y4eOHbIe
nocoOusl, BbIJIaHHBIE UM B JINYHOE MoJib3oBaHue. [Ipu oOHapyxeHuu neeKTos,
MEIIAOIINX BOCIPUSATUIO YUeOHOTO MaTepuaia (OTCYTCTBUS JIUCTOB, MOPUYH TEKCTA)
o0y4aromuiics Uil ero poAUTENH (3aKOHHBIE MPEACTABUTENN) MOTYT OOpaTUTHCS B
OMOIMOTEKY ISl 3aMEHBI €r0 IPYTUM. Y YUeOHUK MOKET ObITh 3aMEHEH MPU €T0 HATUYUU
B (ponne 6ubnmnoreku. [1o ucTeueHnn yka3aHHOTO CpOKa MPETEH3UH 110 BHEITHEMY BUY
U Ka4ecTBYy yueOHMKa OMOIMOTEKON HE MPUHUMAIOTCS, & OTBETCTBEHHOCTH 32
oOHapy>KeHHbIe 1e(heKThl B CAABAEMBIX yUeOHUKAX HECET TOT 00YUaIOLUICS, KOTOPBIN
MMU TI0JIH30BAJICA.

3.13. B xoHIIe yu4eOHOT0 ToJIa U MPHU MEPEeXo/ie 00yJaromerocs B TeYeHUE Y4eOHOTo To/1a
U3 [IKOJIBI B IPYTYI0 00pa30BaTeIbHYI0 OPTaHU3AIUI0 YUeOHUKH, yueOHbIe TOCo0us,
pabouue TeTpaau U yueOHO-METOIUUECKUE MaTePUaIbl, TPEAOCTABICHHBIC B JINUHOE
MOJIb30BaHUE 00YUYaIOIINXCsI, BO3BPAIIAIOTCS B OMOIMOTEKY MIKOJBL. B ciiyyae mopuu
WM yTepu y4eOHHMKA, y9eOHOTO U y9eOHO-METOAUIECKOTO ITOCOOHS,
MPEIOCTABICHHOTO 00YYarOIIeMyCsl B IMYHOE TI0JIb30BAHUE, POIUTENHN (3aKOHHBIE
MpeACTaBUTENHN) 00s13aHbI BOBMECTUTH YIIIEpO U BEPHYTh B OMOIMOTEKY HOBBIN yUeOHUK.
3.14. O6yyaronyecs BbITYCKHBIX KIACCOB MEpe/l MOJIyYeHUEM JOKYMEHTa 00 OKOHYaHUH
IITKOJTBI 00S3aHBI TTOJTHOCTBIO PACCUMTATRCS ¢ OMOIMOTEKOM (110 00XOJHOMY JIUCTY).
3.15. Bo3Bpat yueOGHUKOB B KOHIIE y4€OHOT0 rojia OCYLIECTBISETCS M0 IpaduKy,
COCTaBJICHHOMY 3aBEYIOIICH OMOTMOTEKON M YTBEPKICHHOMY AUPEKTOPOM IITKOJIBI.
[IpueM y4eOHUKOB MPOU3BOIUTCS:

e 0T oOyuatomuxcst 1 — 8, 10 KIaccoB - KJIaCCHBIMHA PYKOBOIUTEISIMHU;

e 0T oOyuatomuxcst 9 u 11 kmaccos - 3aBeayromieil OMOITUOTEKOI COBMECTHO C
KJIACCHBIMH PYKOBOIMTEIISIMH.

KnaccHslii pykoBoautens obecnieurnBaet 100% sBKy o0yyaromuxcsi co BCeMu
y4eOHUKAMH B COOTBETCTBUU C TPaPUKOM.

3.16. Obyyaromuecs 00s3aHbI ¢/IaTh YYCOHUKH B IKOJIBHYIO OMOJINOTEKY B COCTOSTHUH,
COOTBETCTBYIOIIEM €IMHBIM TPEOOBAHUSIM IO UX HCTOIH30BAHUIO U COXPAHHOCTH.

4. Bo10bITHE Y4eOHUKOB U3 0MOJIMOTEYHOT0 (pOHIA

4.1. Cpok ucnofib30BaHUs YUYCOHIKA HE MEHEE TISITH JIET.
4.2. BeiObITHE VUEOHUKOB U3 hOHIA OMOIUOTEKH IIPOU3BOIUTCS 10 MPUUHUHAM:

o BETXOCTH ((U3NIECKHUI U3HOC);

e YCTapeJoCTH MO COACPKAHUIO;



o yTepe (C ykazaHueM KOHKPETHBIX OOCTOSITENIbCTB yTEPH).

B akrte 0 BBIOBITHH (PUKCHUPYIOTCS CBeleHUs 00 yueOHMKaX, UCKIIOYaeMbIX TOJIBKO 1O
OJHOW MPUYHUHE.

4.3. Cnucanue yueOHHKOB ITPOBOJAUTCS HE PEKE OHOTO pa3a B roja. Ha kaxawiii BUA
criucanus («Betxuey, «YcTapeBiime no coaepKaHuioy, «Y TEpSIHHbIC YUTATEIIMU)
COCTaBJISIETCA aKT B 2-X IK3EMILISIPaxX, KOTOPBIM MOJMUCHIBAETCS KOMUCCUEN U
YTBEPAKAACTCS JUPEKTOPOM MIKOJBI. OIMH 3K3EMIUISIP aKTa XpaHUTCS B OMOJIMOTEKE,
JIPYToil mepenaeTcs Mol pacCucKy B OyXrajaTepuio, KOTopasi IPpOU3BOIUT CIIUCAHUE C
OanaHca IIKOJIBI YKa3aHHOW B aKT€ CTOMMOCTH y4eOHUKOB. CIIMCaHHBIE IO aKTy
y4eOHUKH CAIOTCS B COOTBETCTBYIOIIME OPTaHU3AIMU 10 3aTrOTOBKE BTOPUYHOTO CHIPHSI.
Jlenbru ot caun yueOHMKOB BHOCATCS HA PaCUETHBIN CUET IIKOJIBI.

4.4. BriObITHE YueOHUKOB U3 POH1a OMOIHOTEKH 0OPOPMIIIETCSI AKTOM 00 UCKIIOUYEHUHU U
OTpa)kaeTcsi B KHUTE CYMMapHOTO y4eTa, a TAKKE B KAPTOTEKE yueTa yueOHUKOB.
Bri0ObITHE YyUueOHBIX MaTepUaioB BPEMEHHOTO XPaHEeHUsI TIPOU3BOJAUTCS B KOHIIE
KaJICHAAPHOTO rojia MO akTy ¢ YKa3aHUEM MMPUYHUHBI: «MaTE€pUajl BDEMEHHOTIO XPaHECHUSD.
4.5. AXTHI Ha criMcaHue Y4eOHMKOB BU3HPYIOTCS YWIEHAMU KOMUCCUU TIO COXPAaHHOCTH
¢dboH10B. 3aBU3NPOBAHHBIC AKTHI YTBEPHKAAIOTCS TUPEKTOPOM IIKOJIIBI.

4.6. CiucaHHbIE TIO aKTy YUY€OHUKH MOTYT OBITh UCTIOIB30BaHbI JIJIsl U3TOTOBICHUS
TUIAKTHYECKOTO MaTepuaia, sl peCTaBpallMOHHBIX pa0O0T WX MepeatoTCs
OpraHu3aIusIM IO 3aTOTOBKE BTOPCHIPhs. YacTh y4eOHUKOB, HAXOISIIUXCS B
YAOBJIETBOPUTEIEHOM COCTOSTHUU, TIOCJI€ CIIMCAHUSI MOKET BBIIABATHCS O0YJAIOIITUMCS
JUISl IOATOTOBKHU K DK3aMeHaM, TiepeaBaThcsl B yueOHbIe KaOWHETHI UJIH UCIIOJIb30BAHbI
JUTSL PEMOHTA IPYTUX y4eOHUKOB.

4.7. XpaHeHue CIIUCAaHHBIX YUeOHMKOB BMECTE C JICHCTBYIOIIMMU 3aMpPEIIacTCs.

5. Y4deT UTOroB ABHKeHUs1 OMOJIHOTEYHOTr0 hoHIA

5.1. Utoru nBuxenus (GpoHA0B MOJBOAATCS B KHUT€ CYMMAapHOTO yuyeTa OMOIUOTEYHOTO
dona (MK JPyroM perucTpe CyMMapHOTro y4eTa, IPpUHATOM B OMOJINOTEKe) Ha
OCHOBaHHHM JJAHHBIX CYMMAapHOT0 yueTa O MOCTYIJICHUU U BBIOBITUHU JIOKYMEHTOB.

5.2. 'toroBble JaHHBIE UMEIOT YEThIpe 0053aTEIbHBIX MTOKA3aTEIIsA: COCTOSIIO Ha HAYaJIo
rojia, OCTYIMJIO 3a I'oJl, BBIOBLIO 3a IO/, COCTOUT Ha KOHel roaa. Torosele faHHbIE IO
AJIEKTPOHHBIM CETEBbIM YJAJICHHBIM JOKYMEHTaM MPEICTABISAIOTCS CAEAYOIUMU
MOKa3aTeNs MU YYETHBIX €MHHUIL COCTOSIO Ha Ha4ajo roAa, opopMIIeHO B JOCTYII B
TE€4YEeHHE ro/1a, JOCTYI MPEKPALIEH B TEUEHUE T0/1a, COCTOUT Ha KOHEI] roJia.

6. IIpoBepka HaTUUKMSA JOKYMEHTOB OM0JNOTEYHOro hoHaa

6.1. O6s3arennpHast HMHBCHTApHU3aluig IPOBOANTCA B CJICAVIONUX CIIy4daiax.

e IPU CMEHE MAaTEPUAIBHO OTBETCTBEHHOI'O JIULIA;
e TIPU BBISBJICHUU (PAKTOB XHUILEHUS WU MIOPYU JTOKYMEHTOB;

e B CIyyae CTUXUWHOTO OC/ICTBHSI, IMOKAapa WIH JIPYTUX YPE3BbIUAHBIX CUTYAIIHH,

BBI3BAHHBIX OKCTPCMAJIbHBIMU YCIIOBUAMU,

e 1mpu nepenave Gpoxaa OUOIMOTEKH WU €€ YAaCTH B apeH/Iy;



e [IIpH pCOopraHru3alv U JUKBHUIALIUHN OMOINOTEKH.

Jlns mpoBeieHHs TIPOBEPOK TUPEKTOPOM 00pa3oBaTEILHON OpraHu3aIi Ha3HavYaeTCs
KOMHCCHSI, B COCTaB KOMHUCCHH JIOJDKEH BXOJIUTH MPEJICTABUTENh OyXTalTepHH.

6.2. IIpoBepka (oHa B IMIIaHOBOM MOPSJIKE OCYILECTBISAECTCS OJIMH pa3 B S5 JeT.

6.3. [IpoBepka Bcero poHa UM €r0 YaCTH 3aBEPIIACTCS COCTABIICHUEM aKTa O
pe3yibTaTax IpoBeACHUS TPOBEPKU HATTUYHS JOKYMEHTOB yueOHOTo PoHIa U
MPUIOKEHUEM K HEMY CIIUCKa JTOKYMEHTOB, OTCYTCTBYIOIIUX MO HEYCTAaHOBJICHHOM
MIpUYMHE.

B akTe GUKCUPYIOTCS CBEJICHUS O KOJUYECTBE:

e JIOKyMEHTOB y4eOHOTO ()OH/Ia MO TAHHBIM YYeTa;
e JIOKyMEHTOB, UMEIOIIUXCS B HAIUYUH;

e JOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIMOTEYHOM (DOHJIE IO HEYCTAaHOBICHHOM
MIpUYHHE.

B akTte Takke yka3pIBalOTCsI HOMEp U JlaTa aKTa O MPOBEICHUHU MPEAbLAYIICH MPOBEPKHU.
AKT C IpUJIOKEHUEM CITHCKA JOKYMEHTOB, OTCYTCTBYIOIIMX 110 HEYCTAaHOBJICHHOMN
MIPUYHMHE, MOMKUCHIBACTCS MpeiceIaTeNieM U YieHaMU KOMUCCHH U YTBEPK1aeTCs
JTUPEKTOPOM IIKOJIBI.

6.4. [Ipu BeIsIBJICHHH B MpOIlecCce MPOBEPKH (POHJIA OTCYTCTBYIOIINX JOKYMEHTOB U
HEBO3MOKHOCTH YCTAHOBJICHUS BAUHOBHBIX JIUI] YOBITKH MO HEJIOCTAYE CIIUCHIBAIOTCS B
COOTBETCTBUU C JECHCTBYIOIINM 3aKOHOIATEIHLCTBOM.

7. J1eJIONPOU3BOACTBO B OPraHM3alM yuyeTa OM0JIMOTeYHOr 0
¢onaa

7.1. Opraausaiust paboThl ¢ JOKYMEHTaMH 10 y4eTy OubanoreqyHoro GpoHa
OCYIIECTBIISIETCS T10 TIPAaBHJIaM BEJICHUS JIeIOTPOU3BOICTRA.

7.2. OCHOBHBIC IOKYMEHTBI, B KOTOPBIX OCYIIECTBIISICTCS YUET, MOICKAT ITOCTOSTHHOMY
XPaHCHUIO KaK JJOKYMEHTBI CTPOTOH 0T4eTHOCTH. [10CTOSHHO, /10 TMKBUAAINH
OUOIMOTEKH, XPAHATCS PETUCTPBI MHIUBUYAILHOTO M CYMMAapHOTO y4eTa JOKyMEHTOB
oubmoreyHoro GoHaa (perucTpaioOHHbIC KHUTH, HHBEHTAPHBIC KHUTH, KHUTH
CYMMapHOTO y4eTa, YICTHBIH KaTajaor ¥ KaTaJIOTH).

7.3. B COOTBETCTBHH C TIpaBUIAMH OPTaHHU3AIMH TOCYJIAPDCTBEHHOTO apXHUBHOTO JIeNa
YCTaHABJIMBAIOTCS CJIEIYIONINE CPOKU XPAaHEHUS JOKYMEHTOB, 00ECIEYMBAIONINX VIET U
COXPAaHHOCTh (hOHJIOB:

e CONPOBOAMTEIIBLHBIE JOKYMEHTHI (HaKJIaJHbIE, CUETA, ONUCH, CIUCKU Ha
NOCTYNAIOLIYIO JINTEpPaTypy) — 3 ToAa;

e TPUXOJHBIC aKTHI HA JIUTEPATYPY, NOJYUYEHHYIO OECIUIaTHO UK 6e3

CONMPOBOAUTCIBHBIX JOKYMCHTOB, — 3 rojga,

e KHMIa y4yeTa JIUTEepaTyphl, yTEPIHHON YATATEIIMU U PUHATON B3aMeH, — 3 ToJa;



e AaKTBHl HA CIHCAHKUE KHUT U NEPUOANYECKUX U3/IaHUH, YUETHbIE KAPTOUKH,
KHIKHBIE (POPMYJIISIPBI CIIMCAHHBIX W3nanui — 10 ner.

7.4. ITo ucTedyeHnn CpOKOB XPaHEHUsI YUETHBIE JOKYMEHTBI MOJUIeKAT YHUUTOKEHHUIO B
YCTaHOBJIEHHOM MOPSIKE.

7.5. Jlo okoHYaHUsI OUepeTHOM MPOBEPKHU (DOH/IA XPAHITCS aKThl O pe3yJIbTaTax
IPOBEJICHUS IPOBEPKU HATUYHS TOKYMEHTOB OMOIMOTEYHOTO (hOHAA.

8. O0ecneyeHue COXpAaHHOCTH OMOJIHMOTEYHOT 0 (POH/IA IIKOJIbHBIX
Yu4eOHHUKOB

8.1. CoxpanHocTh (hoHAa 00ECTIeunBaAETCS CO3JaHUEM ONTUMAIBHBIX YCIOBUN XpaHEHUS
U UCTIOJIb30BaHUs YUEOHUKOB, a TAK)KE OXPAHON UX OT MOPYH U XHUILIECHUH.

8.2. XpaneHue yueOHUKOB OCYIIECTBISACTCS COTIACHO IEUCTBYIOIUM NHCTPYKIIMSIM TI0
OoXpaHe TpyJia U MoxKapHO 0€30MacHOCTH.

8.3. ®onj yueOHUKOB pacnojiaraeTcsi U yYUThIBAETCSl OTJEIHLHO OT OCHOBHOTO (JOH/IA.
8.4. OTBETCTBEHHOCTh 32 OpraHU3aIMI0 COXPAHHOCTH (POHIA Y4EOHUKOB BO3JIaraeTcs Ha
JTUPEKTOPA IIKOJIBI ¥ 3aBEAYIOIIETO OMOINOTEKOM.

8.5. OTBETCTBEHHOCTh 32 COCTOSIHUE Y COXPAHHOCTH BBIJIaHHBIX YYEOHUKOB B TCUCHUE
y4e0HOTr0 rojia HecyT o0yuaroluecs, mob3ytomuecs 3TuM Gonnom. OHH ke, TpU
HEO0OXOIMMOCTH, OCYIIECTBIISIOT UX PEMOHT.

8.6. B ciyuae yrepu nim mopyu ydeOHHUKA POJIUTENH (3aKOHHBIE TTPEICTaBUTEIIN )
BO3MEIIAIOT HAHECEHHBIN yIIepO B COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOAATEILCTBOM.
8.7. B ensix KOHTPOJIIA 32 COXPAaHHOCTHIO YUSOHMKOB 00yJarOIIUMHUCS 2 pa3a B T0J1
(ceHTAOpB U arnpenb) OUOINOTEKON MPOBOAATCS BHIOOPOUHBIE PEHBI IO MPOBEPKE
cocTosiHusl yueOHUKOB. CBe/IeHUs O pe3ysIbTaTax peiia JOBOIATCS A0 KIACCHOTO
PYKOBOJUTENS, IPH HEOOXOoAMMOCTH 10 3aByya o YBP. I1o pesynbraTtam npoBepku
COCTaBJISIETCA aKT.

8.8. Kputepuu 1o npoBepke cOCTOSIHUS YUeOHUKOB:

e HaJM4ME 3aMKCH O MPUHAJJICKHOCTH YU4eOHUKA 00yUarommeMycs;
e HAJINYKE BCEX YUYCOHHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACIIMCAHUIO YPOKOB);
e Haju4ue 00JIOKEK Ha y4eOHUKAX;

e BHEIIHUU BUJ yueOHHKA (OTCYTCTBHE I'psi3v, HAAMUCEH, TOMSITOCTEH, TTOPE30B,

PBaHBIX CTPAHUII, TOBPEKICHUI MEeperui€éToB B yueOHUKAX);

e 11 1 —4 Kj1accoB - HAJIM4YHME 3aKJIAI0K.

9. IlpaBuJia MOJIL30BAHUA YYEOHUKAMU /IJIA 00YYAIOIIUXCH U
poauTtesien

9.1. OGyuaromuecs UMEIOT NMPaBO MOJAy4YaTh YUeOHUKHU, IPEyCMOTPEHHbIE
00pa3oBaTeILHBIMH IPOrPAMMaMH IITKOJIbI, BO BPEMEHHOE ITOJIb30BaHue U3 (PoH 1A
OMOIMOTEKH OECILIaTHO.

9.2. Y4eOHUKH BBIJAIOTCS] O0yYarOITUMCS CPOKOM Ha OJIMH T'0fl, HE3aBUCUMO OT TOTO, Ha
KaKol CpOK OOy4eHHSI OHM pacCUMTaHbl, O3 MpaBa nepeaayu u npojaxu. Bo3spar



y4eOHUKOB rapaHTUPYETCS POAUTENIIMH (3aKOHHBIMU MPEJCTABUTEIISIMHU ).

9.3. YueObHuKHU MOTYT OBITh BBIJJAaHBI KAK HOBBIE, TAK U UCIIOJIb30BAHHbBIE paHEe.
[TpoGieMbl HEXBATKM YUEOHMKOB PEIIAIOTCS Yepe3 0OMEHHO-Pe3epBHBIN (POH]T IITKOJI
patioHa (00JaCTHOTO IIEHTPA).

9.4. O6yuaromuecs AOMKHBI MOMUCATh KAXKAbIM YYCOHUK, MTOTYyYEHHBIN U3 PoH1a
IIKOIbHOM OnbOInoTekH (yaeOHbIN 101, (haMIITHs, UM, KJ1acc).

9.5. Y4ueOHUK AOJKEH UMETh JIOMOJHUTEIbHYIO ChEMHYIO 00JI0XKKY.

9.6. B yueOHMKax Helb3sl MUCaTh, PUCOBATH, 3arH0aTh U BBIPHIBATH CTPAHUIIBI U T.]I.
9.7. OGyuaromuecs 00s13aHbI BO3BPAILATh HMIKOJIbHBIE YYEOHUKHU B OTPSTHOM BHUJIE, IO
HEOOXOIMMOCTH PEMOHTHPOBATH UX.

9.8. YueOHUKHU JOJIKHBI BO3BPAIIAThCS B OMOJIMOTEKY B YCTAHOBJIECHHBIE CPOKHU B KOHIIE
y4eOHOro0 rojia, 10 JISTHUX KaHUKYIL.

9.9. Bemmyckuauku (9,11 kmaccoB) 00s13aHbI pacCUUTAThC ¢ OMOTUOTEKON 110 UCTCUCHUH
Ccpoka o0ydeHUs (10 TMTOTyICHHUS aTTeCTaTa).

9.10. OGyyarommecs, BHIOBIBAIOIIKE B TCUCHHE YI€OHOTO T0/1a, 00S3aHbBI C/IaTh
y4eOHUKH Tepe/I MOTyYSHHEM IOKYMEHTOB.

9.11. B cnyuae nopuu uiu yTepu yueOHHUKOB 0Oydaromuecs 00s13aHbl BO3SMECTHTH HX
HOBBIMH WJTH PAaBHOIICHHBIMU T10 COTJIACOBAHMIO C 3aBEAYIOITUM OMOIHOTEKOM.

9.12. OTBETCTBEHHOCThH 32 COXPAHHOCTH MOJYUYEHHBIX IIKOJbHBIX YUEOHUKOB HECYT KaK
oOyyaroluecsi, Tak ¥ UX pOJAUTENN (3aKOHHBIE TTPEICTABUTENH ).

10. TpeOGoBaHuA K MCIOJIb30BAHUIO U 00€CIIEYCHUIO COXPAHHOCTH
Y4eOHHUKOB

10.1. O6yuatomuecs: 00s13aHbI OEPEKHO OTHOCUTHCS K YUCOHHKAM, HE IOMYCKaTh X
3arpsi3HEHUS U MOPYH, PUBOAIIUX K TOTEpe HHPOPMAITUH, YXYAIIAFOITIX
yA000YUTAEMOCTh, YCIIOBUS UYTEHHUS (ITOTEPS DIEMEHTOB U300paKeHU S, TISITHA,
[[aparuHbl, OTCYTCTBHE OJHOW WM 00Jiee CTPAHMII, CKIIEMBAHUE CTPAHMIL U
MOBPEKICHUE TEKCTa WM WLTIOCTPAIUI MPU PacCKPBITUH, Hedopmaliusi, IOTPEmaHHOCTh
0JI0Ka UK TIeperieTa).

10.2. IIpu ucnonp30BaHUU yueOHUKA TIEPBOTO 01, OH JTOJDKEH OBITh C/IaH B IIKOJIBHYIO
OuOIMOTEKY B OTIIMYHOM COCTOSIHHH: YUCTBIM, LIEJIbIM, 0€3 TTOBPEKIACHUI U MOTEPTOCTEH
KOpellIKa, YTJIOB MeperieTa, 6e3 oTpbiBa Neperniera oT 0J0Ka.

10.3. Tlpu ucnonb3oBaHuU y4eOHUKA BTOPOTO-TPETHETO TO/1a, OH JIOJHKEH OBITh CJIaH B
IIKOJIbHYIO OMOJTMOTEKY B XOPOIIEM COCTOSIHUH: YUCTBIM, LIEJIbIM, JOITYCKAOTCS
HE3HAYUTENIbHBIE TIOBPEKCHUS: MOTYT OBITh HEMHOT'O TTOTPEIaHbl YTOJIKU MEperieTa,
KOpENIOoK (HO HE MOPBaH).

10.4. IIpu ucrionp30BaHNN yUeOHUKA YETHIPEX-TISATHU JIET, OH JIOJDKEH OBITh CIaH B
IIKOJIEHYIO0 OMOJIMOTEKY B YAOBIETBOPUTEILHOM COCTOSTHUY, IPUTOHBIM JISI
JATBHEHIIIET0 UCTIOIB30BaHUS: YUCTHIM, JIOMyCKAeTCs HAAPHIB Kopelika (He 6osee 1 cm.
OT Kpasi) U MeperieTa B MECTE €ro COSAMHEHUSI C OJIOKOM.

10.5. Tlpu ucrionp30BaHUM yaeOHHMKA IIIECTH JIET B 00JIee, OH JOJKEH OBITh CJIaH B
IIKOJIEHYIO OMOJMOTEKY B YIOBIETBOPUTEILHOM COCTOSTHUU, IIPUTOTHBIM JIJIs
JATBHEHIIIET0 UCTIOIB30BAHUS . YUCTHIM, JIOMyCKAaeTCs HAAPHIB Kopelika (He 6onee 2-3 cm
OT Kpasi) ¥ TIeperieTa B MECTE €0 COSAMHECHHUSI C OJIOKOM.

10.6. Bce moBpex1eHUs JOKHBI OBITh aKKypaTHO CKJIECHBI IPO3pavHON Oymaroi, 11ubo
HIUPOKUM MTPO3PAUYHBIM CKOTUEM.



11. OTBeTCTBEHHOCTHh YYACTHUKOB 00pa30BaTe/IbHOM
NAeSITeJIbHOCTH

11.1. AupeKTop MIKOJIBI HECET OTBETCTBEHHOCTh 32 OpraHU3allni0 PabOThI 110
CBOEBPEMEHHOMY IOIMOJHEHUIO OMOIMOTEUHOr0 (POH 1A MKOJIBHBIX YUCOHUKOB,
obecrieueHre o0yJaronmxcsi yueOHUKaMu, y4eOHbIMU TOCOOUSIMU, yueOHO-
METOJIMYECKUMHU MaTepHrallaMu, CPeICTBAMU 00YUYEHHs U BOCIIUTAHUSI.

11.2. 3amecTuTens AUPEKTOPA MIKOJIBI [0 Y4EOHO-BOCIUTATENIbHOM paboTe onpeaesieT
MOTPEOHOCTH LIKOJIBI B YUeOHUKAX, COOTBETCTBYIOIIUX ITpOorpaMMaM O0y4deHHs,
OCYILECTBIISIIOT KOHTPOJIb 3@ UCIIOJIb30BAHUEM MEIaroruuecKuMu pabOTHUKAMU B X0/J1€
00pa3oBaTEIbHON JIEATEIIBHOCTH YUYCOHHKOB, YI€OHBIX TTOCOOUH U y4eOHO-
METOANYECKHUX MATEPUATIOB B COOTBETCTBUU CO CITUCKOM, OMPEACICHHBIM IIKOJIOMH,
COBMECTHO C YUUTEISIMHU U 3aBEAYIOIINUM OMOINOTEKON OCYIIECTBISET KOHTPOJIb 3a
BBITIOJTHEHUEM O0YYaIOIIUXCS €AMHBIX TPEOOBAHMIA 110 UCTIOIB30BAHUIO U COXPAHHOCTU
Y4eOHHKOB.

11.3. KitaccHble pyKOBOJHUTEIHN HECYT OTBETCTBEHHOCTD 32 BOCIIUTAHUE Y 00YUJAFOIITUXCS
OEepe’KHOTr0 OTHOIICHUS K YICOHOM KHUTE, 32 COCTOSIHUE YU€OHUKOB U yU€OHBIX MTOCOOMH
00y4JaroIuXcsi CBOETO Kilacca B TeUEHUE yUeOHOT0 ro/ia, CRBOEBPEMEHHYIO BbIIaUy
(cmavy) y4eOHHUKOB, YUCHBIX M YU€OHO-METOUYCCKUX MMOCOOHUM B OMOINOTEKY B
COOTBETCTBUHU C IPaMKOM, YTBEPKIACHHBIM JUPEKTOPOM IIKOJIBI.

11.4. 3aBenyromuii 6MOINOTEKOM HECET OTBETCTBEHHOCTH 32 JJOCTOBEPHOCTH
nHpopMaluu 06 00eCIeueHHOCTH YIeOHHKaMH, YICOHBIMH ITOCOOUSIMH U YIEOHO-
METOAMYECKUMH MaTepHrallaMH 00yJaroIINXCsl IIIKOJIbI, 32 OPTaHU3AIUI0 PAOOTHI
OMOIMOTEKH 1O BhIJJaYe M BO3BPATy YUEOHUKOB, YU€OHBIX MOCOOHI U yueOHO-
METOJIMYECKUX MATEPUAIOB 00YUYAIOITUMUCS, 32 COXPAHHOCTh OMOINOTEeYHOTO (POH A
y4eOHOM TUTEPATYPHI.

11.5. Ponutenu (3aKOHHBIE MPEICTABUTENH ) 00yUaIOIINXCSI HECYT OTBETCTBEHHOCTH 32
COXPaHHOCTh MOJYYEHHBIX YYEOHUKOB, yU€OHBIX TOCOOUH 1 y4eOHO-METOINYECKUX
MaTEpHUaIOB ¥ BO3MENIAIOT UX yTPaATy WU MOPUy OMOIMOTEKE IIKOJIBI.

11.6. OGyuatoiuecss HECyT OTBETCTBEHHOCTb 32 COXPAHHOCTh YUEOHUKOB, YUEOHbIX
nocoOuil 1 y4eOHO-METOJMUECKUX MATEPUAJIOB, OJYUYEHHbIX U3 (POH/1a MIKOJIbHON
ONOINOTEKH.

12. 3akI0uYnTeJIbHbIC MOJ0KCHUS

12.1. Hacrosimee Ilonoxcenue o wikonvhom dubauomeynom ¢onoe, nopsoke e2o
¢opmuposanus, yuema, ucnonib308anus U 0Oecneyeruss COXpaHHOCMU SIBIISETCS
JIOKaJbHBIM HOPMATHUBHBIM aKTOM, TpUHUMaeTcs Ha [legarorndeckoM coBeTe MIKOJbI U
yTBepxkaaeTcss (im0 BBOJIUTCS B ICMCTBUE) IIPUKA30M JTHPEKTOpPA OpraHU3aIliH,
OCYILIECTBIISIONIEH 00pa30BaTEIbHYIO ACATEILHOCTD.

12.2. Bce n3aMeHEHUs U JOMOJIHEHHUs, BHOCUMEBIE B HacTosmiee Ilonoxkenue,
0hOpMIISIOTCS B MUChbMEHHON (hOpME B COOTBETCTBHUH JICUCTBYIOIITUM
3aKOoHOAAaTebCTBOM Poccuiickoit denepanuu.

12.3. Ilonooicenue o bubruomeurnom gpornde 06pa3oBaTEIHLHON OpraHU3aNN
MIPUHUMAETCS Ha HEOMpeIeJICHHBIN Cpok. M3Menenus u gonoiaHeHus K [lonoxxenuro
MPUHUMAIOTCS B IOPSAKE, TpeaycMOoTpeHHOM 11.12.1. HacTosimiero [Tonoxenus.

12.4. Tlocne npunsatus [lonoxenus (i M3MEHEHUHN U AOMOTHEHUN OTACIIbHBIX TyHKTOB



Y pa3/iesioB) B HOBOW PEIaKIIUK MPEAbIIyIas peIaKiiis aBTOMATHIECKH YTPAUNBaACT
CHUIly.



